	Expense
	Guideline
	Cost

	Registration fee
	Check the MUSE website 
	$

	Workshop fee (if applicable)
	Optional; Check the MUSE website
	$

	Flight
	Use a web travel service for a quick estimate
	$

	Hotel
	MUSE negotiates preferred rates; 

Check the MUSE website
	$

	Transportation (if flying)
	Car rental or taxi to/from the airport
	$

	Transportation (if driving)
	Use a web mapping site to calculate distances; 50 cents/mile (or, for Canada, 41 cents/km) 


	$

	Parking
	MUSE events typically offer free parking;

Airport parking (if applicable)
	$

	Meals
	MUSE events include most breakfasts, lunches, and breaks; consider your organization’s per diem rate
	$

	                                                                                                               Total
	$


